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POBOYA NIPOI'PAMA HABYAJIBHOI JUCHUILIIHA

HinoBa iHo3eMHa MOBa

PiBenn Buioi ocsitu Jpyruii (MaricrepcbKuii)

Iany3b 3Hanb 20 ArpapHi HAYKU Ta TPOJAOBOILCTBO

CrneniaapHicTh 206 CaioBo-IIapKOBE rOCHOIAPCTBO

OcBiTHBO-TIPOQeciiina nporpama CagoBO-NAPKOBE FOCIOIAPCTBO

Biuawnis — 2022



PoGoua mnporpama HaBYajgbHOI AMCHUIUIIHK «/[iToBa 1HO3eMHA MOBay.
PiBeHb BHIIIOT OCBITH JpYrHid (MaricTepChKHii), Tany3b 3HaHb 20 ArpapHi HAyKH Ta
IpOAOBONBCTBO, chnewianbHicTh 206 CanoBo-mapkoBe TOCIOAAPCTBO, OCBITHBO-

npodeciitna mporpama CagoBo-niapkoBe rocrnoaapctso, 2022 p., 21 c.
Po3pooHuk:

Kpageup P.A., 1. 1. H., fo11IeHT Kadeapu yKpaiHChKOI Ta IHO3€MHHX MOB.
Buxkiagauyi, iKi npoBOASITL NPAKTUYHI 3aHATTS

Kpagens P.A., 1. 1. H., go1ieHT Kadeapu ykpaiHChKOi Ta IHO3EMHHUX MOB.

PoGouy mnporpamy po3risiHyTO 1 3aTBEpJKEHO Ha 3acijlaHHl kadenpu

YKpaiHCHKOI Ta 1HO3EMHUX MOB.

[Tporokon Nel4 Big 9 uepBHs 2022 poxy

3aBigyBau kadeapu P.A. Kpageup

PoGouy mporpamy poO3TJISIHYTO 1 3aTBEpIKEHO Ha 3aciJlaHHI HaBYaJIbHO-

METOJIMYHOI KOMICIi (DaKyJIbTeTy MEHEI)KMEHTY Ta IpaBa.

[Tporokon Nel0 Big 21 uepBus 2022 poky

['onoBa HaBYAIBHO-METOIMYHOI KOMICIT paKkyIbTeTy I.B. benkin

Pobouy mnporpamy poO3INIIHYTO 1 3aTBEPJKEHO Ha 3aciJaHHl HayKOBO-

METOIUYHOI KOMICii yHIBEPCUTETY

[Tpotoxon Nel Bix 29 numnns 2022 poky



Onuc HABYAJBHOI IMCHHUILTIHA

HaiiMeHyBaHHS NOKA3HUKIB

I'any3s 3HaHB,
cneniajgbHICTh, OCBITHBO-
npodeciiina nporpama,

pPiBeHb BHIIIOI OCBITH

Xapakrep

HaB4YaJbHOI 1

HCTHKA

HCHUILTiIHA

aeHHa ¢popma

HaBYaHHHA

3a04YHa

(¢popma

HaBYaHHHA

KinpkicTs kpeautie — 3

ATtecramiii — 2

3arajnpHa KUJIBKICTh

romauH — 90

TwxHeBUX TOAUH AJIA
NE€HHO1 JOPMU HABUAHHS:
ayTUTOPHUX — 2
caMocCTiitHO1 poOoTH

CTylleHTa — 6

20 ArpapHi HaykH Ta

IIPOAOBOJILCTBO

206 CanoBo-nmapkoBe

rocrnoaapCTBo

OIIII CapoBo-napkoBe

rocrogapCTBo

HApyrui

(MaricTepchKuii)

O0o0B’s13K0Ba

Pix minroroBkm:

1-i

1-i

CemecTtp

1-i1

Jlexuii

IIpakTHuHi, ¢

eMiHAPChKI

30 rox.

8 rom.

JlabopaTopHi

CamocTiiia

a pobora

60 rox.

82 ron.

Bun koHTpoOmt0: icUT

[Iporpama HaBYaJIbHOI IUCUHUILUIIHU Nepeadaydae nepe3apaxyBaHHs KPEIuTiB

OCBITHIX KOMIIOHEHTIB, OTPUMaHUX 3700yBayamu, SKi HaBYAIHCh 3a MPOTrPamor0

aKkameMiyHOT MOOUTHHOCTI, HeOPMAITbHOI Ta 1H(HOPMAIBHOI OCBITH 3a HASIBHOCTI

BIJIMMOBITHUX MiATBEPKYIOUUX JIOKYMEHTIB.

[lepenbaueno po3poOKy aymaioKypcy, AMCTaHIIMHUX online KypciB mis

37100yBaviB 3 0OCOOJIMBUMU OCBITHIMU ITpoOeMaMu (1HKJIFO3UBHOT OCBITH).




IIpu3HayeHHS HABYAJIBbHOI M CHUILIIHA

OCBITHSI KOMITOHEHTA TUCHUILTIHU «J[1710Ba 1HO3EMHA MOBa) CIIPsIMOBaHa Ha
OTpUMAaHHA 3400yBa4aMH OJIHI€T 3 BaXJIMBUX 1 YHIBEPCAIbHUX KOMIIETEHTHOCTEN —
3/1aTHOCTI BUKOPUCTOBYBATH 3HAHHS 1HO3EMHOI MOBH Yy Tally3i CaJ0BO-IIapKOBOTO
rOCIIOAApCTBAa CTOCOBHO TMPOEKTYBaHHS, CTBOPEHHS Ta YTPUMaHHS CaJ0BO-
MapKoOBUX O00'€KTIB Pi3HOrO (YHKIIOHATHHOTO TMPHU3HAYEHHS 13 3aCTOCYBAHHSIM
CydacHMX MaTrepialiB, TEXHOJOriM, MaIllhH, MEXaHI3MIB Ta OOJIaJHAHHS.
dopMyBaHHS 1HIIOMOBHOI KOMYHIKaTUBHOI KOMIIETEHTHOCTI Iepeadavae He JIIe
aJIeKBaTHUM PIBEHb PO3BUTKY 3arajibHUX KOMIETEHI[IM, MOB’A3aHUX 3 YCHIIIHOIO
HAaBYAJIBHOIO MISJIBHICTIO, alle ¥ TaKoX BOJIOAIHHS CHUCTEMOIO 3HaHb, YMIHb 1
HAaBUYOK COIIIAJIbHO-KYJIBTYPHOTO XapaKTepy, SKi BU3HAYAIOTh MOBJICHHEBY
NOBEAIHKY OCOOMCTOCTI 'y KOXHIM KOHKpPETHIM cuTyalii npogeciiiHoro
CHUIKYBaHHS.

MeTa BUBYECHHSA HABYAJILHOI U CIHUILIIHA

Meta BUBUYEHHS HaBUYaJbHOI JAUCIMIUIIHA — JOCATHEHHS HAJEKHOTO PIBHS
3HaHb, HABWYOK 1 BMIHb, SKHH 3a0e3rnedye HEOOXITHY JJisg CTYJACHTIB
KOMYHIKaTUBHY CaMOCTIMHICT y cdepax mnpodeciiftHoro, axaaeMiyHOro U
CUTYaTUBHO-TIOOYTOBOTO CIIJIKYBaHHS B YCHIM Ta MUCHhMOBIM hopmax.

3aBaHHS BUBYECHHS AUCHUILIIHA

[Ipy BHUBYEHHI JUCHUIUIIHM 3700yBad Ma€ OINAHYBATH: MeOpemuiHy
nio2comoeky, sKka TONArae B PO3MIMPEHHI CIOBHUKOBOTO 3amacy CTYJICHTIB,
3aKpIIUIEHH] 3HAHb 3 TPaMaTUKHU; OBOJIOJAIHHI MPAaBUJIHHOK BHUMOBOIO (axoBHX
TEPMiHIB; HABYaHHI CTY/ICHTIB Oy/lyBaTu peUeHHs 3 yciMa ICHYIOUMMH B 1HO3EMHIN
MOBI TPaMaTHYHUMH CTPYKTYPaMH, PO3YMITH 3MICT 1 OPUTIHAIBHICTD PO eciiHO-
OpPIEHTOBAHOTO AYTEHTHUYHOTO TEKCTy; BUBYCHHI MOBJIEHHEBUX 3pa3KiB, SIKi €
XapaKTEPHUMH U711 JIAJIOTIYHOTO W MOHOJOTIYHOTO MOBJICHHS, NPAKMUYHY
niocomosky, mo nependadae GopMyBaHHS BMIHHS CTYJEHTIB OyyBaTH CaMOCTIHHI
BUCJIOBJIIOBaHHA 1HO3€MHOIO MOBOIO B TPaBWIBHOMY TIpaMaTHYHOMY i

IHTOHAIlIMHOMY OdOpMIIEHHI, BecTH Oecinmy Ha Oyab-siKy 3 MPOHIECHUX TEM,



BUCJIOBJIIOBATH CBOE BpPaXXEHHS, MOYMKY, pOOWUTH TIOBIIOMJICHHS, TOTYBaTH
JOTIOB11, TPE3EHTAIll1 (3T1THO 3 TEMATUKOIO 3aHATH).

VY pe3ynbrari BUBYEHHS Kypcy 3100yBaul BUIIOI OCBITH NOBUHHI BMITH
CaMOCTIHO BWSIBIISITH: TOJEPAHTHICTh, BIAMOBINANBHICTh, BHCOKHA PIBEHb
KyJIbTYpU Ha OCHOBI 3JJaTHOCTI PO3YMITH 1HIINX, THYYKOCTI MOBHUX 1 HEMOBHHUX
3aco0iB, HEKaTeropiadbHUX CYy/KEHb, YMIHHA TIO3UTUBHO B3AEMOJISTH 3
NpEICTaBHUKAMU 1HIIMX KYJIbTYpP y KOHTEKCTI JIalory KyJibTyp. 3aBIaHHAMHU
JUCIUIUTIHY, 1110 3a0€3MeuyloTh JIOCSTHEHHS IMOCTaBJICHOI METH, € HaOyTTs Ta

PO3BUTOK BIJIMOBIIHUX 3HAHb 1 BMiHb.

1. KomneTeHTHOCTI Ta pe3yJIbTaTH HABYAHHS

VY pe3ynbTari BUBUEHHS HABYAIBHOI JAUCHHUIUIIHK 3/100yBay BHUILOI OCBITH
MOBUHEH BOJIOJIITH IHTErPaIbHOIO, 3aTAIbHUMH Ta (PaXOBUMH KOMITETEHTHOCTSIMH,
IPOrPaMHUMH Pe3yIbTaTaM{ HaBYAHHS, 30KpeMa:

inmezpanvra komnemenmuicms (IK):

31aTHICTh PO3B’SA3yBaTH CKJIAHI 3amadi 1 mpobiieMu y cdepi camoBo-
MapKOBOT0 TOCMOAApCTBA Ta y MPOIECI HaBUaHHS, IO Tepefdadae MpoBEACHHS
JOCJIJIPKEHB 1 3/IIMCHEHHS IHHOBAIlI/ 32 HEBU3HAUYCHUX YMOB Ta BHUMOT.

3azanvri komnemenumuocmi (3K):

3K 5. 3matHicTh 10 aganTaiii Ta Jii B HOBi# cUTYaIlii.

gaxoesi komnemenumuocmi (OK):

@K 13. 3pmarHicTh TUTaHYBaTH Ta 3JilcHIOBaTH 30ip, 0OpoOKy, aHami3 i
CHUCTEMAaTH3allil0 HAYKOBO-TEXHIYHOI 1H(OpMalii 3 TeMH JOCHTIKEHHS, 00HpaTu
METOIUKH 1 3aC00M PO3B’sA3aHHS CKJIaTHUX 3a7a4 IPpo(eciiHOl TISITBHOCTI.

npozpamui pezyromamu naguanns (IIPH):

[1PH 8. OpranizoByBaTtii poOOTY KOJIEKTUBY BUKOHABIIIB TIPOEKTIB.

[1PH 9. IIpe3enTyBaT pe3yabTaTi BUKOHAHUX JOCIIKEHb B Taly31 CaJI0BO-

MapKOBOI'O TOCIIOAAPCTBA AaxXIBILIM 1 HE(aXiBIISIM.



2. IlepeaymoBH /it BUBYCHHS AUCLHHILIIHA
IIpepekBi3iTu i MOCTPEeKBI3iTH HABYAJBLHOI IPOrpaMu
«/limoBa 1HO3eMHA MOBa» HAJICXKUTh OO OOOB’SI3KOBOI HABYAJIBHOI
JTUCITUTUTIHY, OCBITHIM KOMIIOHEHT UKITY PO(DECIHHOT MiATOTOBKH.
IIpepexBizuTn (06a30Bi 3HAHHA HEOOXIMHI JJIS YCIINIHOTO ONMAHyBaHHS
KOMITIETEHTHOCTSIMU). [Ipu BUBYEHHI i€ TUCIUIUTIHA BUKOPUCTOBYIOTHCS 3HAHHS,
OTpUMaHI 3 TaKUX JUCHUIUTIH (MPEpPEKBI3UTIB): METOJOJIOTISI Ta oOpraHizarlis
HAyKOBUX JIOCII/DKEHb B  CaJ0BO-MAPKOBOMY TOCHOJApPCTBI 3 OCHOBAMHU
IHTEJIeKTYyaJIbHOI BJIACHOCTI.
IoctpexBizuTn. OCHOBHI TOJIO)KEHHS HaBYAJIbHOI JUCHUIUIIHU MAIOTh
3aCTOCOBYBATHUCS MPU BUBYEHHI TaKUX JAUCLUMIUTIH (MIOCTPEKBI3UTIB): KOMIT IOTEpHI

TexHojor1i npoektyBaHHs CI1O, MEHeIKMEHT caJI0BO-IIapKOBOI'0 rOCIO1apCTBA.

3. IIporpama HaBYAJIBLHOI JUCUUILIIHA
ATrecranis 1. The World of Business

Tema 1. The Importance of English in the Business World

Foreign language knowledge as a huge advantage in the multicultural world.
English outside of Great Britain and the USA. Good English skills — a one-way
ticket to business success. Peculiarities of Business English. The skills applicable
to the workplace. The third most spoken language in the world. The language of
the web, with html, CSS, PHP and all other computer languages. The global
language of many businesses. Education First’s study. Tips and tricks to improve
Business English knowledge.

Tema 2. The Global Language of Business

The English language’s growing dominance from “a marker of the elite” to
“a basic skill needed for the entire workforce”. The British Council’s report and
EF’s study. Foreign language knowledge of the citizens in the USA and the EU.
The important for becoming a global leader. Women speak better English than

men. International sectors use English. Business English around the world.



Tema 3. The Notion of Business

The general notion of business. Starting a business. Business structures.
Business sizes. Business operations of a company in industries. Sole
proprietorship. Business insurance policy. Limited liability company. The role of
the Internal Revenue Service. C corporations and S corporations.

Tema 4. The Organisation of Business

Forms of business organisation. Marketing and innovation as main functions
of business. A sole proprietorship — an unincorporated business owned by one
individual. General partnership. Limited partnership. The income double taxation
and personal income tax returns.

Tema 5. Different Types of Business

The obvious ways of business differentiation. Classifying businesses by size.
Two measurements of the size of business. Large enterprises. Medium-sized
enterprises. Small enterprises. Microenterprises.

Tema 6. Launching and Managing a Business

Classifying businesses by industry sector. The primary sector of the
economy. The secondary sector of the economy. The tertiary sector of the
economy. The fourth sector of the economy. Ownership structures and legal forms.
Sole traders. Limited companies. Business partnerships.

Tema 7. People in Business

Main specialist business functions. People working in human resources.
Management consultancy. Marketing as the management process. A sales
department. Public relations. An enterprise’s activity and administration. The
management team and top management positions. Staff people wear “several hats”.
The obligatory professional staff resources.

Tema 8. The World of Careers

Business Etiquette. Practical social skills. Contributing factors for rude
unprofessional behaviours. The skills essential for building positive work
relationships. Conflict resolution. Support and appreciation. Magic words.

Distracting behaviours. Common / shared areas. Personal consideration.



Arecranis 2. Business Etiquette and Culture

Tema 9. Job Hunting

Solicited and prospecting letters of application. Chronological and skills
based curriculum vitae. Stages of the job hunting process. Value and quality of
the resume. Data bases of available jobs.

Tema 10. Getting a Job

Make a good impression during the interview. Deciding to make a change.
Researching jobs and employers. Searching for jobs. Writing your resume.
Applying for jobs. Waiting for a response.

Tema 11. Writing CV and Letter of Application

Writing a resume and cover letters. Curriculum vitae and letters of
application. Job application forms. Personal information required for an
employment application. Education and experience needed for a job application.
Employment history required.

Tema 12. Job Application Forms and Interviews

The way to the interview. The job application form as a part of the formal
hiring process. The information required for an employment application. Basic
guestions which shape the direction of a resume. A professional boost of a resume.
The structure of a resume. The body of an application letter. Education, skills and
experience in the personal profile.

Tema 13. Conflict Resolution and the Notion of Business Etiquette

Maintaining a professional appearance and presence. Workplace
communication tools. Sources of conflict. Preventing Conflict. Conflict Resolution
Tips. Resolving Conflict. Mutual Conflict Resolution. Dealing Constructively with
Anger.

Tema 14. Basic Rules of Business Etiquette

Business etiquette in career success. Why etiquette matters. Contributing
factors for unprofessional behaviours. Mindfulness is vital to success. Fostering
positive work relationships. Principles of business etiquette. Workplace

relationship skills. Common etiquette challenges in the workplace.



Tema 15. Cultivating Corporate Cultures

The notion of corporate culture. Unconventional corporate culture. History
of corporate culture. Globalization and internationalization in culture development.
Examples of contemporary corporate cultures. Characteristics of successful
corporate cultures. Categorisation of corporate culture. Team-first corporate
culture. Elite corporate culture. Horizontal corporate culture. Conventional
corporate culture. Progressive corporate culture.

4. CTpyKTYypa HAaBYAJIbHOI JUCIHMILTiHA

Kinekicts rognu
Temu JeHHa Gopma 3a04Ha opma
yCbOT'O y TOMY YHUCII yYCBhOI'O y TOMY YHCIIi
n| o | mab | iHg | c.p. n | nm | mab | iHg | c.p.
1 2 34| 5 6 7 8 9| 6 | 11 | 12 | 13
Arecranisg 1. The World of Business
Tema 1. The 6 2 4 6 2 4
Importance of
English in the
Business World
Tema 2. The Global | 6 2 4 6 6
Language of
Business
Tema 3. The Notion | 6 2 4 6 6
of Business
Tema 4. The 6 2 4 6 2 4
Organisation of
Business
Tema 5. Different 6 2 4 6 6
Types of Business
Tema 6. Launching | 6 2 4 6 6
and Managing a
Business
Tema 7. People in 6 2 4 6 6
Business
Tema 8. The World | 6 2 4 6 6
of Careers
ATrecranis 2. Business Etiquette and Culture
Tema 9. Job 6 2 4 6 6
Hunting
Tema 10. Gettinga | 6 2 4 6 6
Job
Tema 11. Writing 6 2 4 6 2 4
CV and Letter of
Application
Tema 12. Job 6 2 4 6 6
Application Forms
and Interviews




Tema 13. Conflict 6 2 4 6 6
Resolution and the
Notion of Business
Etiquette
Tema 14. Basic 6 2 4 6 2 4
Rules of Business
Etiquette
Tema 15. 6 2 4 6 6
Cultivating
Corporate Cultures
Ycporo roavH: 90 30 60 90 8 82
5. Temu npakTHYHHUX 3aHATH
Ne KinpkicTh
3/1 TOJIUH
Ha3zpa temu
Jenna | 3aouHa
dopma | ¢opma
1. | The Importance of English in the Business World 2 2
2. | The Global Language of Business 2
3. | The Notion of Business 2
4, | The Organisation of Business 2 2
5. | Different Types of Business 2
6. | Launching and Managing a Business 2
7. | People in Business 2
8. | The World of Careers 2
9. | Job Hunting 2
10. | Getting a Job 2
11. | Writing CV and Letter of Application 2 2
12. | Job Application Forms and Interviews 2
13. | Conflict Resolution and the Notion of Business Etiquette 2
14. | Basic Rules of Business Etiquette 2 2
15. | Cultivating Corporate Cultures 2
Yceboro: 30 8




6. CamocrTiiina pooorta

Kinpkictb
3.:1 Hassa Temn JleHHI;lOHH;{anHa
dbopma | dopma
1. | Improving Business Language Skills 4 4
2. | International Business 4 6
3. | The Economic Environment 4 6
4. | Forms of Business: Non-Incorporated Organisation 4 4
5. | Forms of Business: Incorporated Organisation 4 6
6. | Setting Your Own Business 4 6
7. | Letter of Enquiry 4 6
8. | Letter of Order 4 6
9. | Letter for Introducing a Product for Sale 4 6
10. | Importance of the First Impression 4 6
11. | Advertisement 4 4
12. | Opening Phrases, Binding Phrases, Closing Phrases 4 6
13. | Types of Employment 4 6
14. | Vital Business Etiquette Rules 4 4
15. | Warning Signs of a Negative Corporate Culture 4 6
Ycworo: 60 82
OcHOBHI BUIM CaMOCTiHHOI po0oTH 3100yBa4a
No Bun camocriiinoi pobotu | l'ogunu | Tepminu ®dopMa Ta METOJ] KOHTPOJTKO
BUKOHAHHA
1. ITinroroBka 10 30 HIOTHXKHEBO | YCHE Ta MUCbMOBE ONUTYBaHHS,
MIPaKTUYHUX 3aHATH TECTOBUH KOHTPOJIb, 0OTOBOPEHHS
poOJEMHUX NMUTaHb, BUPILIICHHS
KOMYHiKaTI/IBHI/IX 3aBJaHb
2. ITinroroBKa caMOCTIHHUX 30 IIOTH)KHEBO | YCHE Ta MUChMOBE ONUTYBaHHS,
MIATaHb 3 TEMATUKU 00roBOpEeHHsI MPOOIEMHHUX
I[I/ICI_[I/IHJIiHI/I IIUTaHb
3. | InmuBimyanbHi TBOpUI 20 1 pa3 CriocTepeXeHHs 32 BAKOHAHHSM,
3aBJaHHA (BI/IKOHaHHH 06FOBOp€HH$I, BHCTYII 3
ryria-npe3eHTartii, MIPE3CHTAIIIE€10, YCHUHN 3aXUCT
MPE3CHTAIl] 3a 33JIaHOI0
MPOOJIEMHOIO TEMATHKOIO,




JOCITI THUIIBKI POEKTH)
4, ITizroroBka 10 10 2 pa3u VYcHe Ta TMCbMOBE ONTUTYBAaHHS,
KOHTPOJIbHUX 3aXO0/IiB tectyBaHHA y cucteMi COKPAT i
MOODLE
Pa3zom 90

CamocTiiiHa poOora 37100yBaya  OpraHi3OBYEThCS  LIISAXOM  BHJAyl
IHAUBIIYAJIBHOIO MEPEIKY MUTAHb 1 MPAKTUYHUX 3aBAaHb 3 KOXKHOI TEMHU, K1 HE
BUHOCSITHCS Ha ayIWTOPHE OIpallOBaHHS Ta BHUKOHAHHS 1HAWBITYaTbHOTO
TBOPYOTO 3aBAaHHs (TyrI-Tpe3eHTAIllT).

Bukonanus 3100yBaueM caMOCTIHHOI poOoTH mependadae, 3a HEOOX1THOCTI,
OTpPUMaHHS KOHCYJIbTaIlli a00 Jgomomord BiamnoBigHoOro (axiisg. HapuanbHuit
MarepiajJl HaBYAIbHOI JUCIMIUIIHU, TMepeadadyeHuid poOOYo  MPOrpamoro
HaBYAJIbHOI NUCUMIUIIHA JIJIi 3aCBOEHHS 3/100yBaueM Yy IMpoleci caMOCTIHOI
poOOTH, BUHOCUTHCS HA MIOTOYHUH 1 MiICYMKOBUI KOHTPOJIb MOPS] 3 HAaBYAIbHUM
MaTepiajlioM, SKUH ONpalbOBYBAaBCSA MiJ 4Yac ayJUTOPHHUX 3aHATh. OpraHizamis
caMOCTiiiHOI poOoTH 3100yBauviB mepeAdadae: IUIaHYBaHHSA O0OCSATY, 3MICTY,
3aBAaHb, (POPM 1 METO/AIB KOHTPOJIIO CAMOCTIIHOI poOOTH, pO3pOOKY HaBYAIBHO-
METOJUYHOTO 3a0e3MeueHHs; BUKOHAHHA 3700yBaueM 3aIlaHOBaHOI caMOCTIHHOI
poOOTH; KOHTPOJIb Ta OIIHIOBAHHS PE3YJIbTAaTIB, IX CHCTEMAaTH3AIlil0, OIIHIOBAHHS
e eKTUBHOCTI BUKOHAHHS 3/100yBa4eM CaMOCTIHHOI pOOOTH.

[nnuBinyansHi 3aBaaHHs 3700yBay BUKOHYE CAMOCTIMHO i KEPIBHUIITBOM
BUKJIaJla4ya 3r1HO 3 1H/IMB11yalbHUM HaBYAJIbHUM IJIAHOM.

VY Bumanky peanizaiii 1HAMBIAYaJIbHOI OCBITHBOI TpA€EKTOPIi 3100yBaua
3aHSTTSA MOXYTh MTPOBOJUTHUCH 32 THAUBIIYaIbHUM IpadikoMm.

[Tix yac poOoOTH HaJ IHAUBITYaTbHUMHU 3aBIAAHHSAMU, PO3B’SI3yBaHHIM 3a/1a4
HE JIONyCTHUMO MOPYIIEHHS akaJaeMIdyHoi 1oOpodecHocT!. [Ipe3enTanii Ta BUCTYIH

MaloTh OyTH aBTOPCHKUMH Ta OPUTIHATILHUMH.



Temu iHaMBiAyaIbHNUX TBOPYMX 3aB/IaHb
. English in Business Warm-up.
. Conference Conversations.
. Customer Service Situations.
. Creating Company Culture.
. Building Business Ethics.
. How to formulate a strategy.
. The job for life.

. The benefits to a company of doing business online.

© 00 N O O B~ W N B

. Internet security and the use of credit card for purchasing goods online.

[EEY
o

. Online shopping.

. Advantages and disadvantages of a family business.

[EEN
N

. How to win the respect of subordinates.

=
w

. Secrets of successful leadership.

[HEN
SN

. Reasons to buy brands.

=
o

. The qualities of an ideal boss.

[EEN
(o]

. The qualities of an ideal colleague.

-
\l

. A difference between a leader and a manager.

=
o

. Cultural awareness important for business people.

=
O

. Globalisation and competition increase among companies.

N
o

. «Coaching» and «mentoring».

N
[

. The most important innovations in our daily life.

N
N

. Reasons why people borrow money from a bank.

TeMu 3aBaaHb ISl TPYNIOBOI0 NPOEKTYBAHHA
(BUKOHAHHS Mpe3eHTalil)
1. Which type of company treats their staff better: comparing small family
companies or big international companies.
2. In what ways a company can make an unpopular job more attractive in

order to retain employees.



3. How you would feel if your company asked you to move to a different
country to help your career.

4. It would be a good idea if all barriers to trade were removed from the
world and people could freely export and import without customs duties.

5. «Protectionismy — the practice of putting up trade barriers.

6. Reduction or prevention of importing goods from poorer countries and
protection of higher cost industries in more developed nations.

7. A difference between buying shares in the stock exchange and gambling.

8. Small and big companies’ adaptation to changes in the market place.

9. A certain level of stress can be positive.

10. Cases where stress can be useful or even necessary.

11. Your first day in the company.

12. What I like most about this job.

13. Your greatest strength and weakness.

14. How the quality of life has changed in your country over the last five
years.

15. My ideal working place.

16. Kind of advertisements you like.

17. The level of my competitiveness.

18. My response to changes at work.

19. Do you think there is an acceptable work-life balance in your country or
is there a corporate «work-all-hoursy» culture?

20. Problems related to writing e-mails to each other.

21. Business sectors which are doing well/badly at the moment.

22. Work sectors which are currently experiencing a high turnover of staff.

7. MeToam HAaBYAHHA
TBopui, MpoOIEMHO-TIONIYKOBI, IHTEPAKTHBHI, OCOOMCTICHO 30Pi€HTOBAHI:
- MPOEKTHI,

- 1H(opManiiHo-KoMyHiKawiiHi TexHonorii (IT- meronn);



BUIIEPEKYBaJIbHA CAaMOCTiiiHa po0o0Ta;

MOO1JIbHE HAaBYaHHS,

KOHTCKCTHC HABYaHH!,

po0oTa B MaluX rpynax;

1HTErpoBaHe HaBYAHHSI.

CioBecH1 METOIU:

PO3IOB1/Ib;

Oecina;

pOJBbOBA TPA;

nedaru.

Haouni metoau:
- JeMoHcTparis (BizeomMarepiai, MOJICITIOBAHHS);
- UTIOCTpAIlis.

[TpakTuuni MeToau:

YCHI Ta MAUChMOBI BIIPaBU (KOHCTIEKTH, aHOTAIll1);

HaB4YaJIbHA IIpal,

pobota 3 maAPYyYHUKOM, TTOCIOHUKOM;

OTpAIFOBAHHS JOAATKOBUX JKEpelT iHPopMaIiii.

BuxkopucTaHHs OH-JTallH TECTYBAHHS.

8. ®opMH MOTOYHOT0 Ta MiICYMKOBOT0 KOHTPOJIIO
- KOJIOKBIyM;
- TECTYBaHHS,
- TIpe3eHTallli;
- JOCIITHHUIBKI POEKTH,
- CaMOKOHTpOJIb;
- B3a€EMOIIEPEBIPKA;
- 1HAMBIAYyalbHE, (DPOHTAILHE ONUTYBaHHS;
- caMoOIIpe3eHTallli;

- TepeBipKa ayJJUTOPHUX Ta JOMAIIHIX 3aB/IaHb;



TEPMIHOJIOTIYHHM JTUKTAHT;

pPEUTHUHTOBa OIlIHKA 3HAHb,

1HIUBITyaJbHA BiIOBI/Ib;

- 1CIIHT.

9. Kpurepii oniHloBaHHs pe3yJibTaTiB HABYAHHS

Bua HaB4yajabHOI JiJILHOCTI Bbaan

ATrecrtanis 1

VYuacTb y poOOTi Ha MPaKTUYHUX 3aHATTAX 10
BukonaHHs caMOCTiiHOT poOoTH 10
PyGixHUI KOHTPOJIb 10
Yceboro 3a arecraniio 1 30

ATtecTaliga 2

VY4acTh y poOOTi Ha MPAKTUUHUX 3aHATTSIX 10
BukonanHns camocTiiiHOT poOoTu 10
PyGixHui KOHTPOIIH 10
Ycboro 3a arecrarmiro 2 30
[HnuBiyanbHI Ta TPYyNoOBI TBOPYI 3aBAaHHs (BUKOHAHHS Mpe3eHTallll, 10

JOCTITHUIIBKOTO MTPOEKTY, BUCTYIT HA HAYKOBO-TIPAKTHYHIH

KOH(DepeHIIiT)

IlincymkoBe TecTyBaHHSI (€K3aMeH) 30

Pa3zom 100




HIkaJsia oiHKY 3HAHb CTY/JAEHTA

OmiHka 3a
MIKAJIO0 Ouinka 3a 100- 6a1pHOO
ECTS Busznauenus LIKAIIO

BigminHo — BigMiHHE BUKOHAHHS, JHIIE 3

A 90 — 100

HE3HAYHOI KUIBKICTIO TOMUIOK

Jyxe nodpe — BUIIE CEPeAHHOTO PIBHS 3
B 82 -89

KUIbKOMA OMWJIKAMU

Jobpe — y minoMmy npaBuiibHa poboTa 3
C 75-81

[IEBHOIO KIIBKICTIO HE3HAYHUX ITOMUIIOK

3a70BIJILHO — HEIOTaHO, aJie 31 3HAYHOIO
D 66 — 74

KIJIBKICTIO HEJOJIKIB

JlocTaTHbO — BUKOHAHHS 33JOBOJIBHSE
E 60 — 65

MIHIMaJbH1 KpUTEpii

He3anoBinbHo — mnoTpiOHO mompaoBaTu
FX nepeln THM, K IIepecKiIagaT 35-59
He3anoBinbHo — HeoOXimHa cepilo3Ha
01aJIbIIIa pobora, 000B’sI3KOBUH
F 0-34

ITOBTOPHUU KYypC

[Iporpama HaBYAJIbHOI JUCHUILIIHU Tiepen0adae BpaxXyBaHHS pPE3YNIbTaTiB
HeopManbHOi Ta 1HGOPMAIBHOI OCBITH TIPU HASBHOCTI IIATBEPKYIOUUX
JIOKYMEHTIB K OKpEMi KpPEeIUTH BUBUCHHS HaBYAJIbHUX JUCIIUILTIH.

Kpurepii 10T04HOr0 O1lIiHIOBAHHSA 3HAHBb 3100yBa4iB BUIIIOI OCBITH

YcHuii BUCTYH, TUCBMOBI
BiINMOBiTi, BUKOHAHHA i
3aXMCT TBOPYOi podOTH, Kpurepii oninroBanHus

npe3eHTauii, TecryBanHs %

Bil MAaKCHMAJILHOTO 0aTy

B nmoBHOMY 00c¢s131 BOJIO/Ii€ HABUAJILHUM MaTepiajioM, BUIBHO
CaMOCTIHHO Ta apryME@HTOBaHO HOT0 BUKJIAJIA€ TIiJ] 4ac YCHUX
BUCTYIIIB Ta MUCHbMOBUX BIJIOBIJEH, TTHOOKO Ta BCEOIYHO
Bigminno — 90-100% PO3KpPHUBAE 3MICT TECOPETUYHUX MMUTAHb Ta MPAKTHYHUX
3aBJlaHb, BUKOPUCTOBYIOUH TPH IIbOMY 00OB’SI3KOBY Ta
J0JJaTKOBY JIITEPaTypy.

[IpaBuIbHO BUPIIIUB yC1 TECTOBI 3aBAaHHS.




JlocTaTHRO MTOBHO BOJIOZIIE HABUAJIBHUM MaTepiaioM,
OOI'PYHTOBAHO HOTO BHKJIAJAE i YaC YCHUX BUCTYIIIB Ta
MUCbMOBUX BIJITOBIJIEH, B OCHOBHOMY PO3KPHBAE 3MICT
TEOPETUYHUX MUTAHb Ta MPAKTUYHUX 3aB/IaHb,

Hobpe — 75-89% BUKOPUCTOBYIOUH IIPH IIbOMY 00OB’SI3KOBY JIiTEpaTypy. Ajie
NIpY BUKJIAJIaHHI IEIKUX MUTaHb HE BUCTAYa€ JIOCTATHBOI
ITIMOMHU Ta apryMeHTallli, T0MyCKalThCs IPH IbOMY OKpeMi
HECYTT€BI HETOUYHOCTI Ta He3Ha4YH1 MOMUJIKH. [IpaBuibHO
BHUPIIIUB OIBIIICTh TECTOBUX 3aBJaHb.

3arajiom BOJIO/Ii€ HABYAIBHUM MaTepiajoM BHKJIAJa€e HOro
OCHOBHHI 3MICT M/l YaC YCHUX BUCTYIIIB Ta MUCHbMOBHX
BIJIMOBIIEH, ajie 6e3 TIIMOOKOTO BCEOIYHOTO aHai3y,
3anoBibHO — 66-74% OOI'pYHTYBaHHS Ta apryMEeHTaIllii, 03 BUKOPHCTAHHS
HEOOXITHOI JTiITepaTypH JOMYCKAIOUHU MPH IIbOMY OKpeMi
CYTT€BI HETOYHOCTI Ta MOMMIKU. [IpaBUIbHO BUPILIUB
MOJIOBMHY TECTOBHX 3aBJIaHb.

He B moBHOMY 00cs131 BOJIO/Ii€ HABUAIBHUM MaTEPiaioM.
®dparMeHTapHO, TOBEPXOBO (0€3 aprymMeHTanii Ta
OOTpYHTYBaHHsI) BUKJIAJAa€ HOTO ITi/T YaC YCHUX BUCTYIIIB Ta
Hocratapo — 60-65% MUCHMOBUX BIJITIOBIJICH, HEOCTATHHO PO3KPUBAE 3MICT
TEOPETUYHHX NMUTAHb TA MPAKTUYHUX 3aBJIaHb, JOITYCKAIOUN
IIPU I[OMY CYTT€BI HETOUHOCTI,

NPaBUJIFHO BUPIIIMB MEHIIICTh TECTOBUX 3aBIaHb.

YacTKOBO BOJIOJIi€ HABYAIBHUM MaTEepPiajioM HE B 3M031
BUKIIACTH 3MICT OUTBIIOCTI

HezanosinpHO — 35-59% MUTaHb TEMH MiJ] 4aC YCHUX BUCTYIIB Ta MUCbMOBUX
BIJIMOB1/IEH, TOMYCKAaIOYU TIPH IIbOMY CYTTEBI TOMIJIKH.
[IpaBrIIbHO BHPIIIMB OKPEMi TECTOBI 3aB/IaHHS.

He Bonosie HaBuaapHUM MaTepiajaoM Ta HE B 3M031 HOTO

[ToBTOpHE CKIIAAAHHA — BUKJIACTHU, HE PO3YyMI€ 3MICTY TEOPETHUHUX MUTaHb Ta
1-34% MPaKTUYHUX 3aBAaHb. He BUPIINB %KOJHOTO TECTOBOTO
3aBJaHHS.
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